PROPERTY RISK \

INSPECTION CHECKLIST

SIMPLIFYSYSTEMS

This checklist has been developed to assist property owners with identifying and addressing common property risks
and insurance requirements, this checklist is a generic guide and does not cover all possible hazards and risks.

INSPECTION DETAILS:

Date:

Property location:

Responsible person:

INSTRUCTIONS AND CHECKLIST:

Where items / areas are assessed as no, document the corrective action that needs to be taken in the corrective
actions section and track actions through to completion.

Building

Is the roof in good condition and free from obvious damage such as corrosion, roof leaks or lifting panels. Yes 0 No[ NAO

Are gutters and down pipes clear and free from obvious damage such as corrosion, cracking and leaks. Yes [ No[ NAO

Is structural timber in good condition and free from obvious damage such as water damage, deterioration I

SAMPLE - INTENTIONALLY FADED

Has an asbestos register been established and locations of asbestos containing materials identified. Yes (0 No[ NAO

Expanded polystyrene panels

Are expanded polystyrene panels in good condition and free obvious damage such as impact damage and ves O NoO NADI
exposed polystyrene / core.

Has a resiilar insnection schediile heen estahliched far insnection and maintenance of insulated /

SAMPLE - INTENTIONALLY FADED

Parking areas —ssesament |

A ki fficient, li ked and free fi bvi d h thol d
re p.'a\r |ng areas sufficient, line marked and free from obvious damage such as potholes, groun Yes O NoO NAD
deterioration or rubble.

Is adequate lighting installed to ensure parking areas are visible in low light / night periods. Yes 0 NoO NAO
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Signage, access paths and walkways

Assessment

Is signage installed at access points and operational areas including restricted access, forklifts in use,
nnnnnnn 1 H H

mrntantiia Amiinmaand camirib At avine and lacikla

SAMPLE - INTENTIONALLY FADED

| emergency exits.
External housekeeping

Are external areas within 10 meters of the building maintained and free from overgrowth such as weeds,
long grass and other natural growth that may contribute to a fire load.

Yes (1 No[ NAO

|
Assessment

Yes 0 No[ NAO

Are external areas within 10 meters of the building free from storage of combustible materials such as
timber, pallets, cardboard, paper and other similar materials.

Yes [ No[ NAO

Are external areas within 10 meters of the building free from storage of hazardous substances and
dangerous goods such as chemicals, fuels, oil drums and gas cylinders.

Yes [ No[ NAO

Are external common areas and operational areas maintained and free from obstructions and or trip
hazards which may pose a risk to staff, visitors or the public.

Plant and equipment

Has a preventative maintenance schedule been established for plant and equipment to ensure that plant
and equipment is maintained in line with or above manufacturers and compliance requirements.

Yes (0 No[ NAO

Assessment

Yes [ No[ NAO

Is eauipment and machinery fitted with safetv devices such as guarding, emergencv stop button,

SAMPLE - INTENTIONALLY FADED

If electric forklift charging stations located near insulated polystyrene panels, is appropriate cement sheet
and checker plate installed on insulated polystyrene panels in the charging area.

Racking systems

Are racking systems in good condition and free from damage.

Yes 0 No[O NADO
Assessment

Yes (1 No[J NAO

P A T A T

SAMPLE - INTENTIONALLY FADED

Are racking isles adequately maintained, free from instructions and isolated for picking and packing.
Permit systems

Is a hot work permit system in place and implemented for hot works.

Yes (1 No[J NAO
Assessment

Yes 0 NoO NAO

Is a cold work permit system in place and implemented for insulated polystyrene panels.

Yes 0 NoO NAO
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Is a fire impairment permit system in place for planned and unplanned fire equipment impairments. Yes (1 No[ NAO
zardous substances and dangerous goods Assessment
Is a documented hazardous substances and dangerous goods register or manifest in place. Yes (0 No[ NAO
Are all containers / bottles correctly labelled and clearly marked. Yes (1 No[ NAO

SAMPLE - INTENTIONALLY FADED

Are hazardous substances and dangerous goods stored away from sources of ignition and combustible ves [ Noll NALDI
materials such as timber, pallets, cardboard or other similar materials and away from distribution boards.

Electrical Assessment

Is electrical equipment regularly inspected and maintained / test and tag system established. Yes O No[O NADO
Is electrical equipment and outlets in good condition and free from obvious damage. Yes (1 No[ NAO
Are electrical distribution boards fitted with safety switches and appropriately enclosed. Yes [ No[ NAO
Is thermal imaging of electrical switchboards conducted annually. Yes O No[O NADO

Security Assessment

Are vicitare and cantractars reaiiired ta cion-in and he ecrarted when acceccing aneratinnal / rectricted /

SAMPLE - INTENTIONALLY FADED

Are security cameras installed, unobstructed and in working order. Yes (1 No[J NAO
Fire protection and emergency ‘ Assessment

Is a no smoking policy in place, signage installed and designated smoking areas established. Yes 0 NoO NAO
Is a self-extinguishing butt bin / container installed in the designated smoking area. Yes 0 NoO NAO
Are fire extinguishers in place and maintained on a 6 monthly basis. Yes (1 No[ NAO
Are fire hydrants in place, maintained on a 6 monthly bases and flow test completed annually. Yes 0 NoO NAO
Are fire sprinklers in place, maintained on a 6 monthly bases and flow test completed annually. Yes 0 NoO NAO
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‘ Has an emergency evacuation test been conducted in the last 12 months.

’ Yes O NoO NAO ‘

CORRECTIVE ACTIONS:

Actions:

Responsibility:

Timeline:

Completion:

INSPECTION COMPLETION:

Inspection closed:

All corrective actions complete:

Yes 0 No O

Responsible person name:

Responsible person signature:

Date:
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