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ANNUAL HEALTH AND SAFETY PLANNER (INSERT YEAR) SIMPLIFYSYSTEMS Legend:  

Proposed timeline  

Ongoing  

 
This annual planner is to be review by management in consultation with workers to identify and established the priority health and safety focus areas for the next 12 months. 

Health and Safety Priorities Owner(s) Frequency Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 

1. Hazard and Risk Register 

1.1 
Review the hazard and risk register with workers (identify and 
update hazards, risks and controls) 

Manger Annual             

1.2 
Update relevant risk assessments and safe work procedures 
(based on the outcomes of the hazard and risk register review) 

Manager Annual             

2. Induction and Training 

2.1 
Review and arrange annual training requirements 

Manager Annual             

2.2 
Conduct health and safety induction (hazards, policies, safe 
systems of work, reporting and emergency management) 

Manager Ongoing             

2.3 
Conduct annual low stress stock handling and basic 
horsemanship training 

Manager / trainer Annual             

2.4 
Conduct induction and training for safe use of plant and 
equipment (machinery, vehicles, equipment and workshop) 

Manager / trainer Ongoing             

3. Contractor Management 

3.1 
Request copies of current certificates of insurance (public 
liability, workers’ compensation, plant and others as required) Manager / contractor Annual             

3.2 
Request copies of qualifications, risk assessments and safe 
systems of work 

Manager / contractor              

3.3 
Conduct contractor inductions and or provide health and safety 
information 

Manager / contractor Ongoing             

4. Plant, Equipment and Electrical 

4.1 
Review and update plant and equipment registers and 
maintenance schedules Manager Annual             

4.2 
Maintain plant and equipment in accordance with manufacturers 
requirements and maintenance schedules 

Manager / workers Ongoing             

4.3 
Conduct testing of electrical equipment, residual current devices 
and thermal imaging of electrical switchboards 

Manager / contractor              

4.4 
Ensure that workers have the appropriate licences and training to 
operate plant and equipment 

Manager / workers Ongoing             
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5. Hazardous Substances and Dangerous Goods 

5.1 
Review and update hazardous substances and dangerous goods 
registers 

Manager Annual             

5.2 
Review and update safety data sheets ensuring they are within 5 
years of date of issue and communicate with workers 

Manager Annual             

5.3 
Inspect and ensure that hazardous substances are stored 
correctly (flammables cabinet, bunded, good ventilation) 

Manager 3 monthly      
 

      

5.4 
Inspect and ensure that dangerous goods are stored correctly 
(LPG stored externally in cage and protected) 

Manager 3 monthly             

5.5 
Inspect and ensure PPE, spill kits and first aid kits are available 
and damaged or faded signage is replaced 

Manager 3 monthly             

6. Asbestos 

6.1 Review and update asbestos registers Manager / contractor Annual             

6.2 
Arrange remediation works (if required) and ensure signage is 
installed and locations are communicated with workers 

Manager / contractor Annual             

7. Consultation 

7.1 
Establish or review consultation arrangements (toolbox, 
meetings, committee and or HSR’s) 

Manager / workers Annual             

7.2 
Communicate and consult with workers on health and safety 
matters (hazards, incidents, risk assessments, procedures) 

Manager / workers Monthly             

8. Workplace inspections 

8.1 
Complete pre-season inspections of farm infrastructure, plant 
and equipment, workshop areas, chemicals and dangerous goods 

Manager / workers Annual             

8.2 
Conduct bi-monthly inspections of farm infrastructure, plant and 
equipment, workshop areas, chemicals and dangerous goods 

Manager / workers 2 monthly             

9. Fire and Emergency Preparedness 

9.1 
Conduct inspection and maintenance of fire extinguishers, hoses, 
blankets, sprinklers, hydrants and signage  

Manager / contractor 6 monthly             

9.2 
Conduct annual flow test of fire hoses, sprinkler systems and 
hydrants 

Manager / contractor Annual             

9.3 
Review and update site emergency plans, evacuation diagrams 
and conduct annual fire drills 

Manager / contractor Annual             
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